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[Tpunoxenue 1
K MPUKa3y 3aBE1YIOIIEro
MBJIOY «Jlerckmii cam Ne 13

or 02.09.2020 r. Ne 10

Ipunsr:

OO6mum coOpaHueM TPYJOBOTO KOJUIEKTHUBA YTBep:xnaio:

MBJIOY «Jletckmii cag Ne 13 [Tpukazom MJIOVY «Jletckuii cag Ne 13
npotokoi Ne 1 ot 31.08.2020 r. 3aBeayromuit JLU.I'pumiko
CorsnacoBaHo:

[Ipencenarens mpodCOO3HOIO KOMHUTETA
MBIOY «Jlercknii cax Ne 13
A.C.Ilana3su

IHopsigok paccMOTpeHUs1 O0paLIeHUH TPAKIAH
MBAOY «erckmii cag Ne 13

1. O61mue moJioxKeHU
1.1. Hacrosmee [Topsinok paspaboran ans MBIOY «/letckuii can Ne 13 (nanee mo tekcty - OY),
B COOTBETCTBUH C:
* OenepanbHbIM 3aKOHOM OT 29.12.2012r Ne 273-®3 «OO6 o6pazoBanuu B Poccuiickoit
Denepanun».
» denepanpubiM 3aKk0HOM OT 02.05.2006r Ne 59-®D3 «O mopsinke paccMOTpeHHUs oOpalieHui
rpaxnaan Poccuiickoin denepannny;
e VcraBom OV
1.2.TTonoxeHneM peryaupyroTcsi MpaBOOTHOIIEHHUS, CBSI3aHHBIC C peau3aleil TpakaaHaMu
npaBa Ha oOpamienue. B OV, ycraHaBnuBaeTcsi MOPSIIOK PACCMOTPEHHs OOpallleHuil TpaxaaH,
00BeAMHEHUH TpaXkJlaH, B TOM 4Hclie opuandeckux jaul, OY u ero 10JKHOCTHBIMH JUIAMH, a
TaKKe MOPSAJOK OpraHU3aluy IpUeMa rpak/JaH.
1.3.YcranoBnennblii HactosmmM IlosokeHneM MopsaoK pacCMOTpEHHUs OOpalleHWi rpakaaH
pacrpocTpaHsieTcs Ha Bce oOOpalleHHs TpaKAaH, 3a HCKIIOUYEHHEeM OOpalleHui, KOTOopble
NOJJIeXKAaT  PACCMOTPEHHIO B HMHOM  TOpPSAKE,  YCTAaHOBJIEHHOM  (eaepaibHbIMU
KOHCTUTYIIMOHHBIMU 3aKOHAMH U UHBIMH (peiepabHBIMH 3aKOHAMH.
1.4.YcranoBneHnnbiii HactosumM llosokeHueM MopsIOK paccMOTpeHHUs OOpallleHui TpaxkaaH
pacrpocTpaHsieTcs Ha IPaBOOTHOLIEHMs, CBSI3aHHBIE C PACCMOTPEHHUEM  OOpalleHHi
WHOCTPAHHBIX TPaXJaH U JIUIl 0e3 IpakAaHCTBA, 3a MCKIIOYEHHEM CJIy4yaeB, YCTAHOBIJIEHHBIX
MEXyHApOAHBIM JJoroBopoM Poccuiickoit denepannu i dpeaepaabHbIM 3aKOHOM.
1.5. Paccmotpenue oOpaleHui TpaxaaH sSBISETCS 00s3aHHOCTHIO 3aBenyromniero OV unu ero
3aMeCTHTENeH, KOTOpble HECYT MEePCOHAIBHYI0O OTBETCTBEHHOCTh 32 OPraHM3alUI0 PabOTHI MO
paccMOTpeHHI0 oOpallleHui TpakJaH U UX IPHUEMY B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu u HactosmuMm Ilonoxenuem.
1.6. B HacTosimem IlomokeHnn NCIONIB3YIOTCS CIIEAYIOINE OCHOBHBIE TEPMUHBI:
- o0pawenue zparxcoanuna (nanee — oodpaiieHne ) — HarnpasieHHbIe B OY B TUCEMEHHOM Gopme
uiu B hopme
AIIEKTPOHHOI'O JOKYMEHTA MpeAIoKeHNe, 3asBJICHNEe WM Kajlo0a, a Takke yCTHOe oOpalieHue
rpakAaHMHa B 00pa30BaTeNIbHOE YUPEXKICHUE;
- npeonojicenue —pPEKOMEHJAIMS TPaKJaHMHA IO COBEPUICHCTBOBAHUIO AesTenpHOCTH OV,
HOPMAaTHBHO- NMPABOBHIX AKTOB YUPEKICHHUS;



- 3as61eHue — TPOChOa rpaXKTaHUHA O CONEHCTBUU B pealn3allii ero KOHCTUTYIIMOHHBIX IpaB
¥ CBOOO/T MJIM KOHCTUTYIIMOHHBIX MPaB U CBOOOJI IPYTUX JIUIL, THOO COOOIIEHUE O HAPYIIICHUN
3aKOHOB U MHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB, HEAOCTATKAX B pa60Te OVu JOJDKHOCTHBIX JIMII,
1100 KpUTHKA nesiTeTbHOCTH OY U JODKHOCTHBIX JIHIL;

- Jcanoda — npochda rpaKJaHMHA O BOCCTAHOBJIIEHMM WJIM 3AIUTE €0 HapYLIEHHbIX IpaB,
CBOOO/T MJTM 3aKOHHBIX HHTEPECOB JKOO MpaB, CBOOO,T WIIM 3aKOHHBIX HHTEPECOB JIPYTUX JIUII,

- O0NIHCHOCHHOE IUYO0 — THIO, TTOCTOSTHHO, BPEMEHHO WJIM IO CIEHUATBEHOMY HOTHOMOYHIO
ocymectBisitoniee GyHkipHu npeacraButenss OY MO0 BBIMONHSIONIEE OPraHU3allMOHHO -
pacropsaAuTeNbHbIe, aIMAHUCTPATUBHO- X03HcTBeHHbIE (QyHKINH B OV .

2. [IpaBo rpaxaaH Ha o0palleHue, MPaBa U TAPAHTHH 0e30MACHOCTH IPaKIAHUHA B CBA3H
¢ paccMOTpeHHeM ero oopaleHus

2.1. I'paxaane umerot mpaBo oopamarbest B OY JIMUHO, a TaK)Ke HANPABIATh UHAUBUAYAIbHBIC U

KOJUIEKTUBHBIE OOpallleHus, BKJIouYas oOpamieHus OO0beIWHEHUN TpaxaaH, B TOM 4HCIIE

IOPUINYECKUX JIHII.

2.2. I'paxkaHe peaan3yroT IpaBo Ha oOparieHne cBOOOHO U T0OPOBOIBHO, HE HapyIIas IPaB U

CBOOOIBI IPYTUX JIHII.

2.3. PaccMoTpenue oOpaliieHui Tpak/iaH OCyILecTBIseTCs OeCIIaTHO.

2.4. I1pu paccMoTpeHn# 0OpaIieHus TOJKHOCTHRIM JIUIIOM (3aBenyroium) OV rpaxkaaniH uMeeT

paBo:

* [IPEJICTABIIATH IOTIOJTHUTEIbHBIC JOKYMEHTBI M MaTEPHAIIBI JTHO0 00pamarhest ¢ mpoch0oi 00 nx

UCTpeOOBaHHH, B TOM YHCIIE B DJIEKTPOHHOU (opMe;

* 3HAKOMUTHCS C JOKYMEHTAMU U MaTepHalaMH, KaCaroIIUMHUCS PACCMOTPEHUsI 0OpaIlieHusl, €CIu

9TO HE 3aTparuBaeT MpaBa, CBOOOJbI M 3aKOHHBIE MHTEPECHI IPYTHX JIUI[ U €CIH B YKa3aHHBIX

JOKYMEHTaxX M MaTepuajiax He COJEP)KaTCs CBEACHUS, COCTABIISIONINE TOCYIAPCTBEHHYIO WIIU

UHYIO OXpaHseMyto deaepaibHbIM 3aKOHOM TaliHY;

* [OJy4YaTh TMHUCHBMEHHBIH OTBET IO CYIIECTBY IIOCTaBJIEHHBIX B OOpaIIeHUU BOMPOCOB, 3a

WCKIIIOUEHHEM CJIy4yaeB, YKa3aHHbIX B riaBe /7 Hacrosiulero IlonokeHus, yBemoMJeHUE O

nepeajpecalui MUCbMEHHOTO OOpalieHusi B TOCYIJapCTBEHHBIM oOpraH, OpraH MECTHOTO

CaMOYTIPABJIEHUSI WJIM JIOJDKHOCTHOMY JIMIy, B KOMIIETCHIIMIO KOTOPBIX BXOJHUT pEIICHUE

MOCTaBJICHHBIX B 0OpaIIEHUH BOIIPOCOB;

* oOpamarhbes ¢ Kanoool Ha MPUHSTOE 1O OOpAIeHHUIO PEIIeHNe WK Ha JeiicTBre (Oe3nelicTBre)

B CBSI3M C PAaCCMOTPEHUEM OOpaIlleHUs B aJIMUHUCTPATUBHOM U (WJIM) Cy/leOHOM TMOpsIKE B

COOTBETCTBUU € 3aKOHOaTenbCcTBOM Poccuniickon denepauuu;

* o0paIarbCs ¢ 3asBJICHUEM O TIPEKPAIICHUH PacCMOTPEHUST 0OpaIeHusl.

2.5. 3ampemiaercs mpecienoBaHUE TpakJaHWHA B CBs3M C ero ooOpamieHuemM B OV wmwim K

JIOJDKHOCTHOMY JIMITY C KPUTHUKOMW JESITEIBHOCTH YUPEXKIACHHS WIN JOKHOCTHOTO JIUIA JTU0O B

[EJISIX BOCCTAHOBIICHUS WJIM 3allIUTHl CBOUX MpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB JTHOO Mpas,

CBO0OO/T M 3aKOHHBIX HHTEPECOB IPYTUX JIUII.

2.6. Ilpu paccMOTpeHUH OOpaIleHusI He JOIMYCKASTCs pa3riallleHue CBeICHUN, COIepKaluXcs B

oOpalieHnu, a TaK)Ke CBEICHUH, KaCaroIMXCsl YaCTHOM KU3HM TpakIaHuHa, 0e3 ero cornacus. He

SIBIISIETCSl pa3TallleHueM CBEICHHH, CoAepKaluXcsl B 0OpallleH!H, HallpaBJiIeHne MTUChMEHHOTO

oOpareHus: B TOCYyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABJICHHS WIIH JTOJDKHOCTHOMY

JUITY, B KOMIIETCHIIUIO KOTOPHIX BXOJUT PEIICHHE MOCTABICHHBIX B 00paIlleHuu BOPOCOB.

3. TpeGoBaHusi K NMICbMEHHOMY 00palIeHUI0
3.1. 'paxxjaHiH B CBOEM MHCbMEHHOM OOpallleHuu B 00s513aTENIbHOM MOPSAJKE YKa3bIBaeT JHO0
HalMEHOBAaHUE YUPEKJCHHs, B KOTOPOE HaIpaBlisieT MUCbMEHHOE oOpalieHue, 1100 GaMuimio,
UM, OTYECTBO COOTBETCTBYIOLIETO JOJKHOCTHOTO JIMIA, TUOO TOJKHOCTh COOTBETCTBYIOILETO
JMIIA, a TAKXKE CBOM (haMHIIUIO, UMSI, OTYECTBO (TIOC/IeJHee — MPU HAJMYUH), IOUYTOBBIN ajpec,
0 KOTOPOMY JOJDKHBI OBITH HampaBieHbl OTBET, YBEAOMIJIEHHE O IMepeajapecali oOpalieHus,
U3JaraeT CyTh MPEeAJIOKEHHUs], 3asBJICHUS WU 5KaJ00bl, CTAaBUT JIMYHYIO MOJMUCH U AATY.



3.2. B cnyyae HeoOXOIMMOCTH B TMOATBEPXKJEHHE CBOMX JOBOJOB TPAXKIAAHWH TpHIATaeT K
MUCHbMEHHOMY OOpaIeHHI0 TOKYMEHTHI H MaTepUAITbI JTHOO WX KOIHH.

3.3. OOpamenue, nocrynuBimiee B OY B QopMe 1IEKTPOHHOTO JOKYMEHTa TOJJICKUT
PacCMOTPEHHUIO B IOPSIJIKE, YCTAHOBJIEHHOM HacTosmM [looskenuem. B oOpamniennu rpaxiaHiuH
B 00s3aTeIbHOM TIOPSIIKE YKa3bIBa€T CBOM (aMHIINIO, MMs, OTYECTBO (TOCIEIHEEe —IIpH
HAJIMYHMK), ajpec dJICKTPOHHON IOYTHI, €CIM OTBET JOJDKEH OBITh HAmpaBieH B (opme
QJICKTPOHHOI'0 JOKYMCHTA, U IIOYTOBBIN aapec, c€ClIM OTBET OOJDKCH GBITB HaIipaBJICH B
nucbMeHHOW (opme. ['paknaHMH BIpaBe NPUIOKHTH K TaKOMY OOpaIIeHUI0 HEOOXOIUMbIe
JOKYMEHTBI U MaTepHalibl B AJIEKTPOHHOU (opme TMO0 HANPaBUTh yKa3aHHBIE TOKYMEHTHI H
MaTepHalbl WM UX KOIMMU B TMCBMEHHOHN (opMme.

4. HanpaBJjieHue U perucTpanus NUCbMEHHbIX 00pallleHUil rpaxaaH
4.1. Bce nocrymaronue B OY nuchMeHHbBIE 0OpalIeHHs TpakIaH MPUHUMAIOTCS, YIUTBIBAIOTCS U
PETUCTPUPYIOTCS B TEYCHUE TPEX JIHEU ¢ MOMEHTa nocTyruieHus B OY uiu J10HKHOCTHOMY JIUILY.
4.2. TlucemeHHOe oOpalnieHue, CcOJAep)Kallee BOMPOCHL, pEIIeHWE KOTOPHIX HE BXOJUT B
komneTeHMo OY WM JOKHOCTHOIO JIMIIA, HAIpaBisE€TCs B TEYEHHWE CEMHU JHEW cO JHSA
pPErUCTpallMid B COOTBETCTBYIOUIMII OpPraH WM COOTBETCTBYIOLIEMY JOJKHOCTHOMY JIHUILY, B
KOMIIETCHIIMIO KOTOPBIX BXOJUT PEIICHHE TIOCTABICHHBIX B OOpaIlleHUHd BOIPOCOB, C
YBEIOMJICHHEM TpakJaHWHA, HAIpaBHBILEro oOpalleHue, O Iepeajapecanuu OoOpaieHus, 3a
UCKJIIOYEHHEM Cilydasi, yKa3aHHOro B I1.7.6. HacTosiuero [Tonoxenus.
4.3. B ciyyae, eciu pelieHre MOCTaBICHHBIX B MUCBMEHHOM OOpAaIlleHUH BOIIPOCOB OTHOCUTCS K
KOMITETCHIIMM HECKOJIbKUX TOCY/IapPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIPABIICHUS UITH
JOJIKHOCTHBIX JIMII, KOTHS OOpalieHus B TeYEHUE CEMU JHEH CO IHSA PErucTpaliy HalpaBIseTcs
B COOTBETCTBYIOIIUE TOCYAapCTBEHHBIC OpPraHbl, OpPraHbl MECTHOTO CaMOYIPABICHUS WU
COOTBETCTBYIOIIUM JOHKHOCTHBIM JIHIIAM.
4.4. 3anpeniaercs HaNpaBiATh kKajgo0y Ha PacCMOTPEHHE B TOCYAAPCTBEHHBIM OpraH, oprax
MECTHOT'O CaMOYTpaBJICHHS WIH JOJDKHOCTHOMY JIHILy, pelleHne uiu aeictBue (Oe3neicTBue)
KOTOPBIX 00XKaJlyeTcs.
4.5. B cimydae, ecnu B COOTBETCTBUU C 3amlpeTroM, npeaycMoTpeHHbiM 1.4.4 Ilonoxxenus,
HEBO3MOKHO HaIlpaBJICHHE >KajJo0bl Ha pPAacCMOTPEHHE B TOCYAApCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIPABJIEHUS WU JIOJDKHOCTHOMY JIMILY, B KOMIETEHUHIO KOTOPBIX BXOJUT
pelleHre TOCTaBICHHBIX B OOpallleHUH BOIMPOCOB, ’Kajio0a BO3BPALIACTCS TPAXAAHUHY C
pa3bsICHEHHEM ero IpaBa 00KanoBaTh COOTBETCTBYIOIIUE PEIICHHE WK JIeHcTBUE (0e3/1eiicTBIE)
B YCTAHOBJICHHOM MOPSAKE B CY/.
4.6. Bemenue  AeMOMPOM3BOACTBA MO  OOpamieHWsIM  TpaXKAaH  OCYIIECTBIAETCS
JIEJIONIPOU3BOUTEIIEM.
4.7. PeructpallMOHHBI HOMeEp OOpalleHUs yKa3blBaeTcs Ha CBOOOJHOM MecTe O0OpOTHOMU
CTOPOHBI MOCJEIHEro JKucTa olOpalleHus. PerucrpaliioHHbI HOMEP COCTOUT W3 MOPSIIKOBOTO
HOMEpa M HHJEKca KypHalla PEeTUCTpalud OOpalleHUud TpakJaH COTJIACHO YTBEPKICHHOU
HOMEHKJIAType A€l yUpeKIeHUSI.
21). KonBepThl, B KOTOPBIX NOCTYIUIN MUChMA, XPAHATCS B TEUEHUE BCETO MEPUOIa pa3pelieHus
oOpallleHui, ocye Yero YHUYTOKAOTCS.
4.8. IToBTOpHBIE OOpaIleHUs] PETUCTPUPYIOTCS TaK ke, Kak U nepBu4HbIe. [Ipu 3TOM B xKypHae
perucTpauuyu OoOpalleHH rpakJjaH M Ha 00OpOTe MOCIETHEro JMcTa OOpalleHus Jenaercs
MOMETKa «TIOBTOPHO» C YKa3aHUEM PETUCTPALIMOHHOTO HOMEPA MPEIbIIYIIero oOpalieHusl.
4.9. ITOBTOpHBIMH CUMTAIOTCSI OOpaIeHHsI, TOCTYIMUBIITNE OT OJJHOTO U TOTO K€ JINIIA TI0 OJTHOMY
U TOMY %€ BOIPOCY, B KOTOPBIX:
* o0’kajyeTcs peleHue, MIPUHATOE Mo MPeAbIAyIIeMy 00palleHHIo, nocTynusiieMy B OV
* cOO0IIIaeTCsl 0 HECBOEBPEMEHHOM PaCCMOTPEHHH TPEIbIIYIIero 0OpalieHusi, eciii co BpeMeH!
€ro MOCTYIUIEHUS! UCTEK YCTAaHOBJIEHHBIM 3aKOHOAATEILCTBOM CPOK PACCMOTPEHHUS;



* YKa3blBACTCA HA JAPYru€ HEIOCTAaTKH, IOIMYLIEHHBIE IIPU PACCMOTPEHUU U Pa3pELICHUU
MIPEABIIYIIET0 0OpaIeHHUS.

4.10. B ciayuae eciu MOBTOpPHOE OOpallleHUE BHI3BAHO HAPYLIEHHEM YCTAHOBJIEHHOI'O IOpsIKa
paccMOTpeHHsT 0OpaleHnH, 3aBeytonias yIpeKICHUEM TPUHUMAET COOTBETCTBYIOIINE MEPHI B
OTHOILICHNH BUHOBHBIX JIUI] M O pe3yJIbTaTaX pacCMOTPEHUS 00paleHHus COOOLIaeT 3asBUTEITIO.
4.11. OOpateHuss OJHOTO W TOTO JK€ JIMIA MO OJHOMY M TOMY € BOIPOCY, HalpaBJICHHbBIC
HCCKOJIBKHUM aJip€caTaM 1 NCPCCIaHHbIC UMH IJId pa3pCHICHUA B BbIIICCTOANIYHO OpTraHHU3alluIo,
paccMaTpuBalOTCs Kak IepBHYHBIC.

5. PaccmoTpenue oopameHust
5.1.00pamenue, nocrynusimiee B OY WiIM JODKHOCTHOMY JIMLY B COOTBETCTBUU € HX
KOMITETEHIIHEH, OICKUT 00sI3aTEIILHOMY PaCCMOTPEHHUIO.
5.2. Bce mnoctrynuBmIiMe OOpalieHUsl IOCIE PErucTpalyl pacCMaTPUBAIOTCS 3aBEIYIOIIUM
YUPEKICHUEM, KOTOPBIM ONpEICIseT HCIONHUTENS. 3amperiaeTcsl HampaBisATh kanoly Ha
paccMOTpeHHe [ODKHOCTHOMY JIMIy, peIIeHWe Win JeiictBue (0e3neiicTBue) KOTOPOTO
o0xaiyercs.
5.3. 3aBenyromyii, ee 3aMECTUTENM W APYrHe MODKHOCTHBIC JIMIA IMPH PACCMOTPEHHU U
pa3pelieHuu O0paIleHUi rpax/iaH:
* o0ecreynBaOT 00BbEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PacCMOTpPEHHE OOpallieHusi, B
ciydae He0OOXOJJMMOCTH — C YY4acTHEM T'paKJaHWHA, HAllPaBUBIIET0 00palleHHe;
* 3ampamuBalT, B TOM YHCJIE B JJIGKTPOHHOW (opMme, HEOOXOAWMBIC IS PACCMOTPEHUS
oOpalieHus TOKyMEHTbl U MaTepHaibl B JIPYTHUX TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYTIPaBIICHHUS] M Y MHBIX JOJDKHOCTHBIX JIMII, 32 MCKIIOYCHUEM CYAOB, OPTaHOB TO3HAHUS U
OPraHOB MPEJIBAPUTEIBHOTO CIICICTBHSI,
* IPUHUMAIOT MEPHI, HAIIPABJICHHbIC HA BOCCTAHOBJICHUE WJIH 3aIIUTY HapYIICHHBIX MPaB,
CBOOO/T ¥ 3aKOHHBIX HHTEPECOB TPAKIaHUHA;
* Jal0T THCHMEHHBIM OTBET IO CYIIECTBY ITOCTAaBJICHHBIX B OOpalIeHWH BOIPOCOB, 3a
UCKJIIOUEHHEM CIIy4aeB, YKa3aHHBIX B IJ1aBe 7 Hacrtosero [lonoxenus;
* YBEIOMJISIIOT TPaXKJIaHWHA O HANpaBICHHHM €ro OOpamleHHs Ha PacCMOTPEHHE B JIPYTOi
rOCyJapCTBEHHbIN OpraH, OpraH MECTHOTO CaAMOYITPaBJIECHHsI HJIM HHOMY JTOJDKHOCTHOMY JIMILY B
COOTBETCTBUH C UX KOMIIETECHITHEH.
5.4. Tlo pe3ynpTaTaMm MNpOBEpPKH OOpPAILIEHHUS COCTABISIETCS MOTHBHPOBAHHOE 3aKIIIOUYECHHE,
KOTOPOE JTOJDKHO COJIEpKaTh 00BEKTHBHBIN aHAIN3 COOpaHHBIX MaTepraioB. Eciu mpu mpoBepke
BBISBJICHBl HAPYIIEHUs MPaB M OXPAHAEMBIX 3aKOHOM HHTEPECOB TIpaXKlaH, HEIOCTaTKH U
yrymeHus: B aestenbHoctd OV, 3710ymoTpeOsieHus] TOJKHOCTHBIMH TOJHOMOYHUSIMH, TO B
3aKJIFOYEHUN JIOJDKHO OBbITh yKa3aHO, Kakue KOHKPETHO Mpeularaiorcs (MPHHSTHI) Mephl MO
BOCCTaHOBJICHHIO HAPYIICHHBIX TPaB ¥ OXPaHIEMbIX 3aKOHOM WHTEPECOB TPaKJIaH, YCTPAHEHUIO
HE/IOCTAaTKOB M yIyIIEeHHH B AesrenbHocTH OY.
5.5. OOpamieHne CUMTAETCs pa3pelIeHHBIM, €CIIM PacCMOTPEHBI BCE MOCTABJICHHBIE B HEM
BOIIPOCHI, IPUHATHl HEOOXOAMMBIE MEphI U JIaHbl UCUEPIIBIBAIOIINE OTBETHI 3asBUTENt0. Eciu B
YIIOBIIETBOPEHUH OOpAaIleHus] TpakIaHMHA - OTKa3aHO, OTBET JOJDKEH CONEp)KaTh YETKOe
pa3bsCHEHUE TMOpsAaKa O0KaJOBAaHUS NPUHATOTO pELICHUs C YKa3aHHEM OpraHa WiH
JIOJDKHOCTHOTO JIMITA, KOTOPOMY MOJKET OBITh HalpaBJIeHA yKajao0a.
5.6. OtBer Ha oOpaiueHue mnoAmuceiBaeTcs 3aBenyoumM OV, HOKHOCTHBIM JIMIIOM JIHOO
YIIOJITHOMOYEHHBIM Ha TO JIUIIOM.
5.7. OtBet Ha obpatnenue, nocrynusiuee B OY mim T0HKHOCTHOMY JIHILY B hOpMe 3IIEKTPOHHOTO
JIOKYMEHTa, HalpaBisieTcs B popMe dJIEKTPOHHOTO JTOKYMEHTA TI0 aJIpecy AJIEKTPOHHOW ITOYTHI,
yKa3zaHHOMY B OOpallieHHH, WM B MUCbMEHHON (hopMe MO MOYTOBOMY aJpecy, YKa3aHHOMY B
oOparieHuu.
5.8. OTBeTHI 3asBUTEISAM I€UATAIOTCS Ha OJJaHKE YCTAHOBJICHHOHN (DOPMBI M PETHCTPUPYIOTCS 3a
TEMH K€ HOMEPaMH, 9TO U OOpaICHHUSI.



5.9. B ciydae yCcTHOro OTBETa 3asBUTEII0 COCTABIISETCS COOTBETCTBYIOILIAS CIpaBKa, KOTOpas
mpuoOIIaeTcss K MaTepragaM pacCMOTpeHHUs oOpaieHus. B sxypHane perucrpanuu oopaiieHui
rpaXkaaH JeNaeTcsd OTMETKAa O TOM, YTO pPE3yJbTaThl PAaCCMOTPEHHs OOpalleHHsl COOOLIEHBI
3asBUTEIIO B JIMUHOM Oecene.

5.10. PaccmoTpenHbIe 00pallieHus TpaXkKaaH, 10 KOTOPBIM IPUHSATHI COOTBETCTBYIOIINE PEIICHHS,
a Tak)Ke KOIMUU OTBETOB 3asBUTEISIM U JAPYrue JOKYMEHTHI, CBSI3aHHBIE C PAacCMOTPEHUEM U
paspelieHneM o0palieHuil, ¢ HaAMUCho «B 1e10» U MOIMUCHIO COTPYIHUKA, OTBETCTBEHHOTO 32
pazpelieHue OOpalleHus M0 CYIIECTBY, MEPEAAOTCs MCIOIHUTEIEM JEJIONPOU3BOIUTENIO IS
(dbopmupoBaHus esa, BKIOYEHHOTO B HOMEHKJIATYPY Jedl.

5.11. JIokyMeHTHI B JieJlaX pacrojiaraloTcs B XpOHOJIOrHYecKoM nopsiike. Kaxkmoe oOparienue u
BCE JIOKYMEHTBI, OTHOCSULIMECS K €ro0 PacCMOTPEHMIO U Ppa3pElICHHI0, COCTaBJSIOT B JElie
camocrosTenpHyto rpymnmy. [Ipu ¢popmupoBanuu aen npoBepsercs NPaBUILHOCTh HANIPABIICHUS
JIOKYMEHTOB B JI€JIO, UX IOJHOTA (KOMIUIEKTHOCTb). OOpallieHus rpakJjaH, HE pa3pelleHHbIE 110
CYIIECTBY MOCTABIIEHHBIX B HUX BOIIPOCOB, MOAIIMBATH B JeJla 3alperiaeTcs.

5.12. JIokyMeHTbl M Iepenucka 1o oOOpallleHUusIM TpakJaH YUUTHIBAIOTCS M XpaHATCA Yy
JEJIONPOU3BOUTENST OTACTBHO OT JPYIMX JOKYMEHTOB. 3arpemiaercs (GopMmupoBaHHE A€l
VCIIOJIHUTEINIIMU U XPAaHEHHUE UX Y UCIIOJTHUTEIEH.

5.13. Cpok XpaHeHUs J1el1 C OOpalleHUSIMH TpaKAaH -5 JeT Mocie OKOHYAHMUS WX BEICHUS
JIeJIONPOU3BOJACTBOM. Jle0NpoU3BOAUTENL HECET OTBETCTBEHHOCTD 3a COXPAHHOCTh IOKYMEHTOB
1o oOpalleHusIM rpakaat. B ciyyae He0THOKPATHOTO OOpaleHHs TpaXAaHUHA S TUIETHUN CPOK
XPaHEHUsI UCUUCIISETCS C 1aThl PETUCTPALMU MOCIEIHEro oOpaiieHus. B He0OX0IMMBIX citydasix
sKcrepTHOU komuccreit OY MoXeT ObITh IPUHSATO PEIIeHHE 00 YBEIUYECHUHN CPOKA XPAHEHUS WIH
0 MOCTOSIHHOM XpaHEHUU Hauboliee NEHHBIX MPEeAsIoKeHNUN rpaxaad. CpoK XpaHEHus >KypHaja
perucTpanuu oopameHui rpaxaad —> JeT, )KypHasla JMYHOT0 pueMa rpakjaH —3 rojia mocie
UX OKOHYaHUS.

5.14. Tlo wucTe4eHMM YCTAaHOBJEHHBIX CpPOKOB XpaHEHHs, JOKYMEHTHI IO MPEIIOKECHHUSIM
3asIBJICHUAM M KajobaM Ipa)<1aH MOJUIeKaT YHUYTOXKEHHIO, B COOTBETCTBUU C YCTAHOBJICHHBIM
HOPSIKOM.

6. Cpoxu paccMoTpeHHs1 00palieHUi TPaxKIaH
6.1. TIuceMeHHOE OOpalIeHue, MOCTYIUBIIEE B YUPESKICHUE WIH JIOJDKHOCTHOMY JUIYy B
COOTBETCTBUU C MX KOMIIETEHIIMEH, paccMaTpuBaeTcst B TeueHue 30 nHel co THS perucTpaluu
MMCbMEHHOTO O0paIieHus.
6.2. B UCKITIOYNTENBHBIX CIyYasX, a TAakKe B cllydae HallpaBJICHUS 3alpoca, MPeayCMOTPEHHOTO
n.5.3 "actosmero [lonoxenus, pykoBoautesnb OV, JOMKHOCTHOE JIUIIO JIUOO YIOJIHOMOYEHHOE
Ha TO JUIIO0 BIpaBe MPOUIUTH CPOK PacCMOTpeHus oOpaieHus He Oonee yeM Ha 30 mHEH,
YBEJIOMHUB O MPOJIJICHHH CPOKA €0 PACCMOTPECHHUS TPAXKIAaHWHA, HAIIPABHUBIIIETO o0palieHue.
6.3. O mpoaNeHUu CpoKa PACCMOTPEHHsS OOpalleHHs] HCIOJHUTENh HHPOPMHUPYET TaKKe
JIeTTOTIPOU3BOIUTEINSI, OCYIIECTBIISIONIETO KOHTPOJb 32 HCIIOJHEHHEM TOPYYEHUS 10 JTaHHOMY
oOpamenuto. B kypHame perucrpanuu oOpalleHHil TpaxkaaH JelaeTcs COOTBETCTBYIOIIAS
OTMETKa C yKa3aHHEeM HOBOTO CPOKa PAaCCMOTPEHUs OOpaIeHus, JOJDKHOCTH U (haMHITHH JINIIA,
MPUHSIBIIETO PEIIeHUE O MPOJICHUU CPOKa.

7. llopsinok paccMOTpPeHHs OTAeJbHBIX 00paleHuit

7.1.B ciayyae eciy B MUCbMEHHOM OOpallleHH He yKa3aHa (paMIins Irpak/laHuHa, HallpaBUBIIETO
oOpalieHre M TOYTOBBIA ajgpec, MO KOTOPOMY JIOJDKEH OBITh HAaIpaBleH OTBET, OTBET Ha
oOpailleHue He 1aeTcs, a 3aBEAYIOIUM IPUHUMAETCS PellieHUe O CIIMCaHUU JAHHOTO o0palleHus
B JIEJIO.

7.2. Ecniu B yka3aHHOM OOpaIIeHUH COJIEPKATCS CBEICHUS O IMOJATOTaBIMBAEMOM, COBEPIIIAEMOM
WIM COBEPIIEHHOM IIPOTUBOIIPABHOM [ESHUM, a TaKKe O JMIE, €ro IOATOTABIIMBAIOILEM,
COBEpIUIAIOIIEM WM COBEPILMBIIEM, OOpallleHUue MOAJIEKUT HAMPABICHUIO B rOCYAapCTBEHHBIN
OpraH B COOTBETCTBUU C €70 KOMIIETEHIIUEN.



7.3. OOpaieHue, B KOTOPOM OOKallyeTcss CyneOHOe pellleHre, B TCUEHUE CeMH JTHEH co JHS
pPErUCTpallid BO3BpAIllaeTCsl T'PaXXJAAHUHY C Pa3bsCHEHUEM IMOpsAJKa 00KaJoBaHUS JAaHHOTO
CyZIeOHOTO PEIIeHUSI.

7.4. llpu mnonaydeHMM NHCbMEHHOTO OOpalieHus, B KOTOPOM COJIEP’KaTCsi HELEH3YpPHBIE,
OCKOpOUTENbHBIC BBIPAKEHUS, YTPO3bI )KU3HHU, 3/I0POBBIO MIIM UMYIIECTBY JAODKHOCTHOTO JIUIIA,
a TaKXke WIEHOB €ro ceMbu, pykoBoautenb OY BropaBe OCTaBUTH oOOpaiieHHe 0e3 OTBeTa Mo
CYIIECTBY IIOCTABJICHHBIX B HEM BOIIPOCOB U COOOIIUTH IPaXTaHUHY, HAIIPaBUBILEMY oOpalieHue,
0 HEIOMYCTUMOCTH 3710yNOTpebIeH s TpaBoM. Pelienune o criucaHnuu JaHHOTO OOpaleH s B 1710
U HaIpaBJICHUU COOOLICHHUS 3asABUTENI0 O HEIOIYCTUMOCTU 3JI0YMOTPEeOJIeHUs TpPaBOM
MPUHUMAETCS ¥ TOIUCHIBACTCS PYKOBOIUTEIIEM.

7.5. B cmydae, ecid TEKCT MUCHBMEHHOTO OOpalleHUs HE MOIIAcTCs MPOUYTEHHUIO, OTBET Ha
oOpailleHre He AaeTCs U OHO HE MOJICKHUT HAMPABICHUIO HA PACCMOTPEHHE B TOCYJapCTBEHHBIN
OopraH, OpraH MECTHOIO CaMOYIPAaBJIEHUS WM JOHKHOCTHOMY JIMIY B COOTBETCTBMM C MX
KOMIIETEHIIMEH, O YeM B TEUEHUE CEeMHU JTHEHl CO JHS perucTpauuu oOpamieHus cooOIaercs
rpaKIaHUHY, HallpaBUBIIEMY OOpalleHHE, €Cid ero (aMuwiIus U MOYTOBBIM aJpec MOANAITCA
IpOYTeHHIO. PellleHne o crnucaHuu JaHHOTO OOpalieHHs B A0 M COOOIIEHUU 3asiBUTEIIO
IPUHUMAIOTCS U TOAINKCHIBatOTCS 3aBeayomuM OV,

7.6. B cnyyae ecnu B MUCbMEHHOM OOpAIllEHUU TPakJaHMHA COAEPIKHUTCS BOMPOC, HA KOTOPHIiA
€My HEOJHOKpPaTHO JaBaJliCh IIMCbMEHHBbIE OTBETHl 10 CYLIECTBY B CBS3M C paHee
HAIpPaBIEHHBIMU OOpAILIEHUSIMHU, U TIPH 3TOM B OOpAIllEHUU HE TMPUBOJSATCS HOBBIE JOBOABI MU
oOcTosiTenbeTBa, pykoBoauTenb OY BropaBe NPUHATH pemIeHHE O 0e30CHOBATEIBHOCTH
OuUepeIHOr0 OOpaIeHHS U MPEKPAIICHUN EPENUCKH C TPaXXTAHUHOM 10 TJaHHOMY BOIIPOCY, MPU
YCIIOBHH, YTO YKa3aHHOE OOpallleHHe U paHee HalpaBisieMble 0OpaIIeHus] HAPaBISUINCh B OJJUH
U TOT 7K€ FOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYTIPABJICHHS WU OJJHOMY U TOMY Ke
JNOJDKHOCTHOMY JuIy. O JaHHOM peIIeHWH YBEIOMIISICTCS TpaKIaHWUH, HaNpaBUBIIMNA
oOpareHue.

7.7. B citydae eciii OTBET I10 CYIIECTBY ITOCTABIICHHOTO BOIIPOCA B OOPAIICHUH HE MOXKET OBITh
naH Oe3 pasrijallleHus] CBEIEHUI, COCTABIAIOIIMX OXpaHsAeMYyIo (pelepalbHbIM 3aKOHOM TaiiHy,
rpaXXJAaHWHY, HalpaBUBIIEMY oOpallleHue, COOOIIaeTCs] O HEBO3MOXKHOCTHU J1aTh OTBET IIO
CYIIECTBY B CBS3M C HEJIOMYCTUMOCTBIO PA3IIALICHNs YKa3aHHbBIX CBEICHUM.

7.8. B ciydae, ecny mpUYMHBI, IO KOTOPHIM OTBET IO CYLIECTBY IOCTABJIEHHBIX B OOpallEHUH
BOIPOCOB HE MOT OBITh JlaH, B MOCJEYIOUIeM ObUIM YCTpaHEHBI, TpaX<IaHUH BIpPaBE BHOBb
HanpaBUTh oOparieHre B OY Win COOTBETCTBYIOIIEMY JIOJKHOCTHOMY JIMILY.

8.0Opranusanus padéoTsl MO JIHYHOMY NPHEMY IPAKIAH
8.1. Jlnunelii mpuem rpaxkaan B OV mnpoBoautcs 3asenyromum OVY. MHdopmanus o mecte
pHeMa, a Takke 00 YCTaHOBJIEHHBIX JUIsl IPUEMa JIHSAX U yacax JIOBOJUTCS JI0 CBEACHMSI TPaX/IaH.
8.2. I'papuxk u mopsaok auyHOro mnpuema rpaxnad B OY ycTaHaBIMBaeTCs NPHUKA30M
PYKOBOJUTENS U IOMEIIaeTcss y KaOMHeTa 3aBenyrollero, MHQOpPMaIllOHHOM CTEHJE, caiTe
YUPEXKJEHUS C LEIbI0 JOBEACHMUS 1O CBEAEHMs rpaxkiad. Ilpuem rpaxaaH npoBoauTcs B
CITy»K€OHOM KaOWHETE 3aBEIYIOIIETO B MOPSIKE 0YEPETHOCTH.
8.3. 3aBemyrommii, Uit oOecreyeHUs KBATU(UIMPOBAHHOTO PEIICHUS IOCTABICHHBIX
MIOCETUTEIEM BOIIPOCOB MOYXKET NMPUBJIEKATh K X PACCMOTPEHHUIO IPYTUX COTPYAHUKOB OV .
8.4. IIpu nMuHOM IpreMe TpakJaHUH NPENbIBISIET JOKYMEHT, YAOCTOBEPSIOIINNA €ro JUUHOCTb.
8.5. ConeprkaHue yCTHOro oOpallleHus 3aHOCUTCS B KapTOUKY JINYHOTO MpHeMa rpaxaaHuHa. B
cllyyae, €cilM U3J0XKEHHbIE B YCTHOM oOOpaiieHud (akTel M OOCTOSTENIbCTBA SBISIOTCS
OUEBHUJHBIMU U HE TPeOYIOT AOIMOJIHUTENIbHON MPOBEPKH, OTBET Ha oOpallleHue C COorjacus
rpaXkJJaHMHA MOXeET OBITh 1aH YCTHO B X0/I€ JINUHOTO [TPUEMa, O YeM JIEIAeTCs 3alIUCh B KAPTOUKE
JMYHOTO MpueMa rpakaaHuHa. B ocTanbHBIX cilydasX JaeTcs NUCbMEHHBIA OTBET MO CYIIECTBY
MOCTaBJIEHHBIX B 0OpaIllEeHUH BOTIPOCOB.
8.6. IlucpmenHoe oOpaleHre, TPUHATOE B XOJ€ JUYHOIO MpUeMa, MOMJIEKHUT PETUCTPALUU U
PaccMOTPEHHUIO B MOPSAKE, YCTAHOBIEHHOM HacTosAuM [lonoxkenuem.



8.7. B cmyuae, eciiu B oOpalieHUU COJEpPIKATCS BOIPOCHI, PEIICHHWE KOTOPHIX HE BXOIUT B
komrereHII0 OV, rpaXAaHuHy NaeTcs pa3bsCHEHHE, Kyla U B KaKOM MOpPSAKE eMy CIeIyeT
00paTUThCA.

8.8. B X011 TMYHOTrO MpHeMa TpakIaHuHy MOKET OBITh OTKa3aHO B JAILHEHIIIEM paCCMOTPEHUHU
oOpamieHus, ecliu eMy paHee ObUI JaH OTBET IO CYIIECTBY ITOCTABJICHHBIX B OOpaIleHUU
BOIIPOCOB.

8.9.I1pu HEOOXOIMMOCTH TPaXKTaHAM MPEAIATaeTCs U3JI0KHUTh CYTh BOIPOCA B MUCbMEHHOM BUJIC.
[TucbMeHHOE OOpallleHHe B ATOM CIIydae PErHCTPHPYETCS] M PACCMATPUBACTCS B YCTAHOBJICHHOM
MOpsIIKE, a B KapTOUKe Jenaercs otMeTka «[IpuHsT qokyMeHT», No U JaTa perucTpalym.

9. KoHTpoJIb 32 CO0/II0/IeHHEM MOPAIKA PACCMOTPEHHA 00pallleHUil rpaxaaH
9.1. 3aBenyrommuii OCYILIECTBIISIET HEMOCPEACTBEHHBINM, B Ipeieiax CBOCH KOMIIETEHIIUH,
KOHTPOJIb 32 COOJIOJICHHEM YCTAaHOBJICHHOTO IMOPSIKA PACCMOTPEHHS OOpalleHUi TpakiaH,
aHAJM3HUPYET COJICpKAHUE TOCTYNAIOIMNUX OOpaIIeHUH, TPUHUMAET MEPhI 1T0 CBOCBPEMEHHOMY
BBISIBJICHHUIO M YCTPAHEHUIO IPUYUH HAPYIICHUS TIPaB, CBOOO U 3aKOHHBIX HHTEPECOB TPaK/IaH.

10.0TBeTcTBEHHOCTH 32 Hapymenue ©3
10.1. JIuuma, BuHOBHBIE B HapyuwieHun PDenepalbHOrO 3aKOHA, HECYT OTBETCTBEHHOCTD,
IIPEAYCMOTPEHHYIO 3aKOHOAATENbCTBOM Poccuiickoit Penepannu.

11. Bo3memeHue NpUYHMHEHHBIX YOBITKOB M B3bICKAHUE MOHECEHHBIX PACX0/10B NPHU
paccMoOTpeHuHU oOpaneHni

11.1. I'paxknanvH UMEET MPaBO Ha BO3MEIIEHHUE YOBITKOB M KOMIICHCAIIMIO MOPAJILHOTO BpPEIa,
MPUYMHEHHBIX HE3aKOHHBIM JieiicTBreM (0e3/1elicTBIEeM) PyKOBOIUTEIS WIIH JIOJKHOCTHOTO JIMIA
IIPU PaCCMOTPEHUU OOpaIlleHNUs, IO PELLICHUIO CY/a.
11.2. B ciyyae ecnu rpakJaHUH yKa3all B 0OpallleHuH 3aBEOMO JIOKHBIE CBEJICHUS, PACXO/IbI,
IMOHCCCHHLIC B CBA3HU C PAaCCMOTPCHHUEM 06pa1ueH1/1;1, MOr'yT OBITh B3BLICKAHBI PYKOBOOUTCIIEM C
JTAHHOTO TPayKJaHWHA MO0 PEUICHUIO Cy/a.

12. llopsanok usmenenus Iosoxenns.
12.1. Hacrosimee [Tonoxenne MOXeT U3MEHATHCS M IOTIOJTHATHCS.
12.2. Cpok neiictBust gaHHoro [lososkeHust 10 3aMEHBI HOBBIM.
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